
Assigning Delegates in the new Portal for the MD5M Convention: 

1. Sign in to the Lions Portal 
 

 
 

2. From the home page select the My Club tile. 
 

 
 

3. On the right-hand side of the screen select Manage Delegates from the Member Actions 
pane. 

 



4. Select Multiple District from the Convention Type and then click radio button in front of 
the Multiple Convention to select it and click next. 
 

 
 

5. Click the radio button in front Assign Delegate and then click next. 
 

 
 



6. Select the delegates desired by clicking the radio button in front of their names and 
selecting Next. 
 

 
 
 

7. The user will see a successful completed message in green at the top of the screen and 
then be asked if they would like to manage more delegates, select yes to repeat the process 
to continue to add more delegates, when all delegates have been added leave the default 
no and select next. 
 

 
 


